CONGREGATION DOR HADASH

EREV SHABBAT SERVICE GUIDE AND OUTLINE

                                      Kol Haneshamah Shabbat V'Hagim

Instructions for Service Leaders

Have fun!  It's Shabbat: rejoice!

The service consists of a central core of prayers.  These prayers are in BOLD in the outline and must be included. The other sections of the outline are traditional at Dor Hadash, but you may substitute other prayers, readings or songs for some of them. 

Kol Haneshamah is a wonderful source of material. Familiarize yourself with the siddur.  Use it as a starting point, but please feel free to bring in other materials as well. To prepare for the service, borrow a copy of Kol Haneshamah from the closet in the sanctuary. Please review this guide at least twice before the service. 

You may tailor the service to present a theme or to include special readings. Enliven the service.  There are many reading in the back of the siddur. You might use the readings below the line as commentary or as readings. You may vary the way participation happens, choosing readers, reading responsively or circularly, etc. You may select different melodies if you know them.  If you do choose melodies, please inform the cantor in advance.

The Ritual Committee has recently made some basic changes to the structure of our service.  Specifically, there are changes in the minhagim (customs) around the Shma and the Aleinu.  

The service leader may now choose whether to stand for the Shma.  A reason to stand is that we always have and people feel that it is an important and respectful statement.  A reason not to stand is that the request to stand and the act of standing for only two lines breaks up the flow of the prayers.  The rationale is that since we’re seated before the Shma, why stand and disrupt the continuity of prayer?  So, you have 3 options: 1. we could continue to do what we’ve always done. 2. we could sit for the entire Shma or 3. we could stand for the Shma and the V’ahavta.  Most Reconstructionist Congregations do not stand for the Shma.  

The Ritual Committee has decided not to open the Ark for Aleinu. There is no ritual reason for the Ark to be opened.  Perhaps the custom of Ark opening evolved because of the importance of the prayer and because we do stand for this prayer.  The reason to stand is so that we can bend and bow.  Most Reconstructionist Congregations do not open the Ark for Aleinu.  Please consult this service outline for details of how to orchestrate the Aleinu.

If this is your first time leading a service, or if you have questions, we encourage you to consult members of the Ritual Committee.  If you cannot fulfill your commitment, please call the Service Leader Coordinator.  If you cannot reach him/her, please call the Ritual Chairperson.  The keys to the closet are located in the C.D.S. office at the back of the drawer on the left side of the counter.

Before the Service

Please review the latest Kol, for the following information:

*   Name of the speaker and title of the talk.

*   Name of the Sedra reviewer

*   Name of the provider(s) of the Oneg Shabbat. (Contact this person        prior to Shabbat to give them time to prepare the candlelighting portion of the service.)

*   Names of the individuals whose yahrzeits occur in the current week

On Friday evening, arrive early (by 7:40 p.m.) and do the following:

*  Place kippot and prayer books on the cart in the storage closet and move the cart near the entrance to the chapel. Put the poster about ritual garb on the cart or the table nearby.
* Place the small folding table and cloth on the bima to hold the silver candle holders with candles, the kiddush cup, filled with wine, and matches.   

 * Remove the Torah table protective cover and place it in the storage closet.

 
The table requires no further cover on Friday night.

Start the service promptly at 8 p.m. A minyan (quorum of 10 adult Jews) is not necessary for the Kabbalat Shabbat portion of the service.

When the Service is over, return to the closet the siddurim, kippot, candle holders and rinsed Kiddush cup, together with the small table and cloth.  Replace the protective cover on the Torah table. Please return the siddur, if you borrowed one to plan the Service.

If you have problems with heat, lights, etc., look for the custodian, who should be near-by, often in the office. 

                                      EREV SHABBAT SERVICE

KABBALAT SHABBAT

Kabbalat Shabbat means "receiving Shabbat" and is a time when we welcome the Shabbat bride or queen.

P. 733   
Suggested introductory readings (or one of your choosing) or a       niggun (wordless tune to chant or hum together)


Welcome everyone, including visitors and new members.

Invite the Oneg Shabbat host(s) to come up to light the candles and recite the blessing in Hebrew and do any English readings (the Oneg host(s) should choose these prior to Friday night). 
5

Hadlakat Neirot (Blessing over the candles)

4         
 Read the blessing in English and one of the next two paragraphs, or

797 or 732    Optional poems for candlelighting. 

141       
Ma Tovu  or  P. 535 Hiney Mah Tov     Cantor and Congregation chant together.

You may include one or all of the next 3 prayers.

7           
Yedid Nefesh       Chant first paragraph.

13         
Shalom Aleichem       All chant

19 

Dodi Li        All chant

20-38  
Psalms 95-99, 29       Select one to be read responsively.  If you choose Psalm 96, Cantor and Congregation chant Yismechu, the top line P. 27 in Hebrew

41- 47    
L'cha Dodi        All chant verses one (or one and two).  For variation, one or more verses may be read in English. You may choose to use other translations.

47 Stand and chant the last verse.

Congregation is seated.

48-51
 
Psalm 92       

1. P. 49 Cantor chants the first three lines in Hebrew, 

2. Read the English either together or responsively,

3. Conclude with P. 51  Tzadik Katamar, Cantor and          Congregation chant.

55         
Hatzi Kaddish, to mark the transition from Kabbalat Shabbat to Ma’ariv Service

MA'ARIV SERVICE

Ma'a'riv (evening) is the heart of the Friday Evening Service.  It includes the call to worship (Bar'chu), the Sh’ma and its Blessings, the Amidah, and several beautiful additions for Shabbat.

 57         
Bar'chu   Congregation stands.    Cantor and Congregation 

chant.

58 or 60 
Select either the Traditional or the Interpretive version of Asher Bidvaro to be read in English by the leader, a guest reader or the congregation
59
Cantor chants the blessing at the end

63 or 61  
Ahavat Olam    Choose whether congregation will chant P. 63 together in Hebrew OR read P. 61 in English together or with a guest reader, etc..

65, 66, 68
Sh'ma    (Choose whether the Congregation rises for the 

and.or 772
first 2 lines and is seated for the V’ahavtah or whether the

Congregation remains seated throughout.)

Chant the first two lines and V'ahavtah, P. 65.  

Leader reads aloud either Biblical Selection I, P. 66 or II, P. 68 

                   
or the poem on social action on P. 772.

74 or 76
Emet Ve'emunah or interpretative version or suggested readings on P. 748, 767-771, 800

79

Mi Kamocha. Cantor and Congregation.

80 Hashkivenu in English.  Cantor chants the blessing on P. 81

82, 83 
Optional English reading of Hashkivenu

85

 V'shamru         All chant together.

87
Hatzi Kaddish    Cantor & Congregation chant. 

88 or 730
(Optional) Read one of the introductions to the Amidah

or, if you have other commentary on prayer, this is a good place 
for it.  You may consider the following as an introduction:

The Amidah ("standing") is also known as HaTefilah, or The Prayer. It is the central prayer of the worship service.  The language and manner of reciting the Amidah offer insights into the place of the individual in communal prayer.  When it is recited, each individual stands and addresses God in a sustained conversational manner.

91-107
Amidah    Congregation stands.  Read silently.  Remind the congregation to read the inserts for special Shabbatot.  There are alternative Amidot.  They are listed at the top of P 90.  This is the opportunity for private prayer and personal meditation. It is also the appropriate time for silently saying the Misheberach (prayer for healing). Individuals sit when finished. 

 321          
Sim Shalom         All chant together the first paragraph.



Or, P. 105  Shalom Rav or  P. 107   Oseh Shalom  

111  
      
Magen Avot         All chant together.

424-427
Rosh Chodesh (when applicable)

Sedra Review.   Leader introduces the reviewer of this week's Torah portion (Sedra) and takes a seat during the presentation.

116 or 117
An introduction to the Kiddush is read by the leader or a guest reader

119
Kiddush   Congregation stands.  Cantor and Congregation chant.  Request that the congregation remain standing for the Aleinu.

121
Aleinu    The Ark is not opened.  Cantor and Congregation chant the first 2 paragraphs in Hebrew.  

The Congregation sits after the first 2 lines of P.123. Continue silently to v'ne'emar on  P. 125 which is chanted.

OR

Read together P.126 or P.127.  Return to P.125 and sing the 


last line, starting with "v'ne'emar." 

128 OR  
Introduction to the Mourner’s Kaddish (Pick one reading, 

787-796 as appropriate for mourners) 

128      
“In reciting the Kaddish…"
The Leader adds, "Tonight we remember those whose yahrzeits are at this time."  Read names from the Kol whose yahrzeits are within 2 weeks of the Service.  When you are finished reading the names, you may ask if anyone would like to call out names of others that they are remembering.  Then, conclude with "Will those who mourn or are observing a yahrzeit and those who wish to remember the departed, please rise."

131
Mourner's Kaddish     (If someone has a Yahrtzeit and wants to lead Kaddish, as service leader, you can invite them to do so in advance of the service.)

Announcements Include a thank you to Oneg Shabbat host(s).  Also announce the speaker and title of the talk to follow after the song. Finally, be sure to ask any guests or new members to introduce themselves and welcome them again to our service.
135 Yigdal or

133       Adon Olam or

839 Eli, Eli or another song of your choosing.    

                                                  SHABBAT SHALOM
